	Q Center

Advance Shipping Information

(Use permanent marker)

Sender Name: 
Group/Meeting Name:  IAEA Conference
Phone:  (        )
Meeting Dates: 11/21/19   to  11/23 /19
Number of box (es): _______ of _______ total 
Group on-site contact person:  Heather Kostal/ Melissa Righter
(Affix this form to each incoming box.)

Deliver to:

 Q Center
1405 North Fifth Avenue

St. Charles, Illinois 60174-1264

c/o DOCK 5

Route to: ___ General Session Room   ____ Breakout Room   ____ Front Desk   ____ Staff Office
_X___VENDORS ROOM

Distribute Materials:  ____ Yes  ____ No
(please provide detailed instructions for distribution)



Materials received four (4) or more business days prior to the session start date will incur a charge of $50 per day per flatbed or $100 per day per pallet.
No outside Food & Beverage items may be shipped to Q Center.  Should any Food & Beverage items be shipped to Q Center they will be refused upon arrival

